Basic Information That Can Help You Locate Someone

	1. Full Name

· AKAs

· Nicknames
	4. Phone Numbers

· Home/Work
· Cell/Pager
· Email Address/Screen Name or “handle” (Internet)



	2. Date Of Birth

· Age
	5.
Social Security Number

	3. Last Known Address
	6.
Physical Description

· Height

· Weight

· Hair Color/Style

· Eye Color

· Any Distinguishing Marks or Tattoos


Resource List*

For Locating Cases/Contacts/Clusters
	IN HOUSE
	SOCIAL SERVICE/GOVERNMENT AGENCIES

	1. Clinic medical records (TB, STD, FP, etc)
	12. District Attorneys Office – Family Support Division

	2. TB registry files/computer system
	13. Homeless shelter(s) – staff and records

	3. Fellow co-workers (e.g., STD, PHNs, CHOWS)
	14. DMV – Department of Motor Vehicles

	
	WIC – Women, Infants and Children

	PHONE/MAIL
	GR – General Relief

	4. Telephone and reverse/cross directories
	TANF – Temporary Assistance for Needy Families

	5. Post office-change of address
	CPS – Child Protective Services

	6. Postal carrier
	15. County tax assessor-property/business tax

	7. Internet (e.g., www.anywho.com; www.bop.gov/inmate.html)
	16. Birth/death certificates

	
	

	LEGAL/JUSTICE SYSTEM
	COMMUNITY RESOURCES

	8. Police department
	17. Friends, relatives, housemates, or roommates

	· Vice officers
	18. Apartment/hotel owner/manager

	· Beat officers
	19. Neighborhood contacts (children, grocery/liquor store, bars, restaurants, churches)

	· Community relations
	20. CBOs – Community Based Organizations

	· Etc.
	

	
	HEALTH PROVIDERS

	9. Correctional facilities (local, county, state, federal, juvenile hall)
	21. Medical records (hospitals, clinics)

	10. CALIFORNIA STATE PRISON LOCATOR – (916) 445-6713
You will need to have the following information:
	22. Drug treatment facilities

	· CDC # – (California Department of Corrections Inmate #) OR
	

	· Exact name
	EMPLOYMENT

	· Exact date of birth
	23. Employer

	· Exact social security number
	24. Co-workers

	
	

	11. Parole/probation agents
	EDUCATION SYSTEM

	
	25. Schools (high, junior, college)

	* These resources may not be available in all Health Jurisdictions


Adapted from Stewart Coulter (State of California, Department of Health Services, STD Control Branch) and Wesley Wong (San Francisco Department of Public Health)


